
                                                     
 
 

                    NFDA - The Director 
                                Advertising Insertion Order 

 
Advertising Company ___________________________________________________________________________________ 
 
Contact Person _______________________________________________________________________________________ 
 
Address ___________________________________________________________________________________________ 
 
City ____________________________________________________ State ____________________ Zip _______________ 
 
Phone __________________________________________ Fax _______________________________________________ 
 
E-mail _________________________________________ Website _____________________________________________ 
    
Billing Agency/ Company (if different) _________________________________________________________________________ 
 
Contact Person _______________________________________________________________________________________ 
 
Address ___________________________________________________________________________________________ 
 
City ____________________________________________________ State ____________________ Zip _______________ 
 
Phone __________________________________________ Fax _______________________________________________ 
 
E-mail _________________________________________ Website _____________________________________________ 
 
Place checkmark (X) in months your advertisement is to appear in The DirePlace checkmark (X) in months your advertisement is to appear in The DirePlace checkmark (X) in months your advertisement is to appear in The DirePlace checkmark (X) in months your advertisement is to appear in The Director magazine and the Convention Programctor magazine and the Convention Programctor magazine and the Convention Programctor magazine and the Convention Program    

YEAR JAN FEB MAR APR MAY JUN DOMDOMDOMDOM    JUL AUG SEPT CCCCONV ONV ONV ONV PPPPROGROGROGROG    OCT NOV DEC 

2009       ---------        

2010               

Reserve 11/5 12/5 1/5 2/5 3/5 4/5 4/5 5/5 6/5 7/5 7/5 8/5 9/5 10/5 

Materials 11/15 12/15 1/15 2/15 3/15 4/15 4/15 5/15 6/15 7/15 7/15 8/15 9/15 10/15 

Cancellations must be received in writing on or before the space reservation deadline. No cancellations or alterations of space will be accepted after the space deadline.Cancellations must be received in writing on or before the space reservation deadline. No cancellations or alterations of space will be accepted after the space deadline.Cancellations must be received in writing on or before the space reservation deadline. No cancellations or alterations of space will be accepted after the space deadline.Cancellations must be received in writing on or before the space reservation deadline. No cancellations or alterations of space will be accepted after the space deadline.    
    
ColorColorColorColor                                                  Size of  AdvertisementSize of  AdvertisementSize of  AdvertisementSize of  Advertisement 
� 4 color 
� Black/White 
 
 

� Full page  
� 2/3 vertical - 4-1/2" x 10" 
� 2/3 horizontal - 7" x 6" 
� 1/2 island - 4-1/2" x 7-1/4" 

� 1/2 horizontal - 7" x 5" 
� 1/3 square - 4-1/2" x 5" 
� 1/3 vertical - 2-1/8" x 10" 
� 1/3 horizontal - 7" x 3-1/4"  

� 1/4 square - 4-1/2" x 3-3/4" 
� 1/4 horizontal - 7" x 2-1/4" 
� 1/6 vertical - 2-1/8" x 5" 
� 1/6 horizontal - 4-1/2" x 2-1/2

 
Ad MaterialsAd MaterialsAd MaterialsAd Materials    � New materials (due by material deadline above. Please note that a previous due by material deadline above. Please note that a previous due by material deadline above. Please note that a previous due by material deadline above. Please note that a previous ad on file will run if no new materials are received by deadlinead on file will run if no new materials are received by deadlinead on file will run if no new materials are received by deadlinead on file will run if no new materials are received by deadline)  
 
� Repeat ad from issue   ____________________________________  � Continue running these ad materials until further notice. 
 
� Digital ads required.  Prefer high resolution printer quality Digital ads required.  Prefer high resolution printer quality Digital ads required.  Prefer high resolution printer quality Digital ads required.  Prefer high resolution printer quality .pdf, embed fonts. Screen:  Minimum 300 dpi.  (Refer to rate card).pdf, embed fonts. Screen:  Minimum 300 dpi.  (Refer to rate card).pdf, embed fonts. Screen:  Minimum 300 dpi.  (Refer to rate card).pdf, embed fonts. Screen:  Minimum 300 dpi.  (Refer to rate card)    
� Trim: 8Trim: 8Trim: 8Trim: 8----1/4" x 101/4" x 101/4" x 101/4" x 10----7/8", Bleed: 87/8", Bleed: 87/8", Bleed: 87/8", Bleed: 8----1/2" x 111/2" x 111/2" x 111/2" x 11----1/8", Keep live copy a minimum of 1/2" from trim. 1/8", Keep live copy a minimum of 1/2" from trim. 1/8", Keep live copy a minimum of 1/2" from trim. 1/8", Keep live copy a minimum of 1/2" from trim.     
���� NEW MATERIALS: SEND TO  NEW MATERIALS: SEND TO  NEW MATERIALS: SEND TO  NEW MATERIALS: SEND TO kschilling@nfda.orgkschilling@nfda.orgkschilling@nfda.orgkschilling@nfda.org and co and co and co and copy py py py gnason@nfda.orggnason@nfda.orggnason@nfda.orggnason@nfda.org    
 
Special instructions _____________________________________________________________________________________  
 
Ad FrequencyAd FrequencyAd FrequencyAd Frequency  � 1x    � 3x    � 6x    � 12x    � 24x   Rate Per InsertionRate Per InsertionRate Per InsertionRate Per Insertion (see rate card) ___________________________________ 
 
Payment OptionsPayment OptionsPayment OptionsPayment Options ( ( ( (A prepayment is required for tA prepayment is required for tA prepayment is required for tA prepayment is required for the first two insertions from all firsthe first two insertions from all firsthe first two insertions from all firsthe first two insertions from all first----time display advertisers and should be included with the time display advertisers and should be included with the time display advertisers and should be included with the time display advertisers and should be included with the     
insertion order by the space reservation deadline of each issue. An approved credit application is required for invoicing future ads.)insertion order by the space reservation deadline of each issue. An approved credit application is required for invoicing future ads.)insertion order by the space reservation deadline of each issue. An approved credit application is required for invoicing future ads.)insertion order by the space reservation deadline of each issue. An approved credit application is required for invoicing future ads.)    
 
� Prepayment (check enclosed)    � Prepayment (check to come and due by space closing)              
 
� Credit card             � MasterCard           � Visa         � American Express          � Discover 
 
Credit card account __________________________________________ Expiration date ________________________________ 
 
Name on card _______________________________________________________________________________________ 
 
� Invoice advertiser                     � Invoice ad agency  
 
���� X________________________________________________________________________________________________ 
     Authorized Signature     Authorized Signature     Authorized Signature     Authorized Signature                                Date                             Date                             Date                             Date     

���� FAX SIFAX SIFAX SIFAX SIGNED INSERTION ORDER TO: KELLIE SCHILLINGGNED INSERTION ORDER TO: KELLIE SCHILLINGGNED INSERTION ORDER TO: KELLIE SCHILLINGGNED INSERTION ORDER TO: KELLIE SCHILLING, FAX, FAX, FAX, FAX (262)  (262)  (262)  (262) 782782782782----7092709270927092. . . . Questions?? Call Kellie at (262) 814-1546 or (800) 228-6332. 
National Funeral Directors Association (NFDA) – 13625 Bishop’s Drive – Brookfield, WI 53005-6607 – kschilling@nfda.org – www.nfda.org. 

 


